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How to enter Tournament Games into BGHA Website 

 

Ice Scheduler will enter the Global Heading for the Tournament.  This will show up in 

‘green’ in the team calendar. 

 

Once this is done, login and go to your Control Panel. 

 

Go to ‘Manage Site Content’ and Open up your ‘Manage Page Content’ 

 
 

Tournament Game Schedules are typically posted 1- 2 weeks in advance.   

Click ‘Schedule & 

Results’             

Your team 

schedule will 

appear 
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You may wish to print off your team’s tournament schedule or switch back and forth 

between the Tournament site and BGHA Website in your internet browser. 

 

 
 

Click the Tournament that you are entering the schedule for. 

 

This will take you to the ‘Tournament Details’ Page where you will see the Tournament 

details.  In the right hand column, other tournaments in the team’s schedule will be listed. 

 

In the top menu bar, click ‘Add Game to Selected Tournament’. 

 

 
 

A window pops up for ‘Tournament Game’. 

 

The Start Date & Time needs to be entered.   NOTE:  the website has times in 15 minute 

intervals.  It is best to choose the time prior to game start and a note can be entered into 

the Tournament Details (instruction follows). 

 

Entering in the Game # is optional 
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Venue needs to be entered.  There is a drop-down box with a list of venues and click the 

arena.  If the Arena is not listed, this can be typed in manually.  You should enter in the 

Venue address for new arenas added. 

 

Opponent needs to be entered.  This is also a drop-down box.  Like the venue, if the team 

is not listed, this can be typed in manually. 

 

 
Window completed. 

 
Once the tournament game has been entered, click Insert & Close or Insert & Add Another 
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This will take you back to the Tournament Details page 

 
 

You will see the game that you just entered. 

 

To define the actual game start time, double click the statement below ‘About the 

Tournament’. 

 

A new window pops up that allows free typing.  Once this is completed, click Update. 
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Your completed page will look like this: 

 
 

Parents & Players can click on the Tournament Name in the Schedule & Results Calendar 

and it will take them to the Tournament Details page where they will see the actual game 

start times that were document. 

 


